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IIpencenarens obmero coopanws No2 ot « 10» 09 .2024  rtoma
I''M.Hacp16ymnuna

«CoraacoBano»

C Y4€TOM MOTUBUPOBAHHOT'O MHCHHA

Bri6opHoro npodcoro3Horo oprana

[Ipencenarens npodcoro3HO opraHu3aIiu

MAJIOY «/lerckmii cam Ne 330»
3.B.YUepHoBa

ITono:xenue
O 3amuTe NEPCOHAJBLHBIX JAHHBIX PA0OTHHKOB

MyHMUIMNIAJIBLHOT0 ABTOHOMHOTI0 JOIIKOJbHOT0 00Pa30BaTEeJILHOIO yupe:xkaeHus «/lerckmii
cax Ne330 ¢ TaTapckuM SI3bIKOM BOCTIMTAHUS U 00yUYeHUS
KOMOMHHPOBAHHOTO BHI2»

CoBerckoro paiiona r. Kazauun

1. O0umMe MOJIOKEHUA

1.1. Hensro nannoro IlomoxkxeHus sBasgercs 3amuTa NEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB OT HECAHKIIMOHHUPOBAHHOTO JI0CTyTIa, HEMPaBOMEPHOTO ux
HWCHOJIb30BaHUSI MJIM YTPaThl.

1.2.  Hacrosimee Ilonokenue  pa3paboTaHo HaA OCHOBAaHHWU  CTaTeH
Koncturyuun PO, TpynoBoro Komekca P®, Komekca o006 agMHHHCTPATHUBHBIX
npaBoHapymeHusix P®, I'paxnanckoro Koxnekca P®, YronoBHoro Konekca PO, a
takke DenepansHoro 3akoHa "OO wuHOpMamuu, wuHbOpMATHU3AUMU U 3aIUATE
uadopmamun", M3 ot 27.06.2006r Nel52-d3 ¢ usmenenusimu ot 08.08.2024r

1.3. TlepconanpHble JaHHBIE OTHOCATCA K KaTeTrOpUU KOH(PHUICHIMAIHLHON
nHdopmaru. PexxuM KOHPUASHIMAIFHOCTH TIE€PCOHAIBHBIX JAaHHBIX CHUMAETCS B
cilydastx OO€3IMYMBaHUsI WM MO HWCTEYECHUM 75 JIET CpOKa XpaHEHUs, €CIIM MHOE He
OIPEZIEIICHO 3aKOHOM.

1.4. Hacrosimee Ilonoxkenue YTBCPIKOAACTCA U BBOAUTCA B JEeNCTBHUE IPpUKaA30M
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U SBJIIETCI 00sg3aTeIbLHBIM JJ1  HCIIOJIHCHHA BCCMU pa6OTHI/IKaMI/I, NMCHOIIINMHA

AJOCTYII K INCPCOHAJIBHBIM JaHHBIM COTPYAHHUKOB.

2. IloHsAiTHE M COCTAB NMEPCOHAJBHBIX JAHHBIX

2.1. TlepconambHble JaHHBIE pabOTHUKA - UWHGOpMAIUsI, HeoOXoauMast
paboTonarento B CBSI3M C TPYAOBBIMH OTHOLICHHUSIMH M KAacCarolIMecsi KOHKPETHOTO
pabornuka. Ilox wHpopMmanmeirt o paOOTHHKAX MOHUMAIOTCS CBeIACeHUS O (dakTax,
COOBITUSIX U OOCTOATENLCTBAX >KU3HU PaOOTHHKA, MO3BOJISIONIME UIACHTUPUIIMPOBATH
€ro JIMYHOCTb.

2.2. B cocTaB nepCcoOHAIBHBIX TAaHHBIX PAOOTHUKA BXOISAT:

- aHKeTHbIe U Omorpaduyeckue JaHHbBIC,

-00pa3zoBaHuE;

-CBEJICHUS O TPYJIOBOM H OOIIIEM CTa)Ke; CBEACHUSI O COCTaBE CEMBbH;

-MMacTIOPTHBIE JTaHHBIC;

- CBEJCHHUSI O BOMHCKOM YYETe;

- CBEJIeHUsI O 3apabOTHOW IUIaTe COTPYAHHKA;

- CBEJCHUSI O COLMAJbHBIX JIBIrOTaxX;

- CNEUHUAJIbHOCTD,

- 3aHUMaeMas JOJKHOCTb;

- HaJIn4YHUe CyJIUMOCTEH;

- aJipec MecTa >KUTEJIbCTBA;

- JIOMaIIHuN TenedoH

- MeCTO paldoOThl WU y4yeObl YWIEHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHUN B CEMBE;

- colepKaHue TPYJIOBOTO JI0rOBOpa;

- COCTaB  JIEKJIApUPYEMBIX CBEJASGHHUM O HaJIM4YUM  MaTepualbHbIX
IIEHHOCTEH;

- colepKaHue JIeKJIapalny, MOoJaBacMON B HAJOTOBYIO HHCHEKIIHIO;

- MOJJIMHHUKA YU KONUHM NPUKA30B IO JUYHOMY COCTaBY;

- JINYHBIC JIeJla U TPYAOBBIE KHWKKH COTPYIHHUKOB;

- OCHOBaHHUs K MpHKa3aM I10 JJUYHOMY COCTaBY;

- Jiena, cojJeplkalle MaTepuaibl MO TMOBBIIICHUIO KBAIU(PUKAUIUUA U
[EPENOATOTOBKE COTPYAHHUKOB, UX aTTECTALlUH, CIY>KEOHBIM pacciaeIOBaHUSIM;

- KOMUU OTYETOB, HAMpaBIISIeMble B OpPraHbl CTATHCTHKH.

2.3. I[aHHLIC JOKYMCHTBI SBJISIFOTCSA KOH(I)I/I,I[CHL[I/IELHBHLIMI/I, XOTsA, YYUThIBasA
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HX MAacCCOBOCTh U €JIMHOE MECTO OOpabOTKH M XpPaHEHHUsI - COOTBETCTBYIOIIMN Tpud

OIrpaHHMYCHUA HAa HUX HC CTABUTCH.

3. OO0OpadoTka NMepCcoOHAJbHBIX JTAHHBIX

3.1. Tlom o0OpaOOTKOW TEpPCOHATBHBIX MaHHBIX paOOTHUKA ITIOHHUMAETCS
MOJIydeHUe, XpaHeHHe, KOMOMHUpOBaHHE, Mepenada wWim Jroboe  Apyroe
HCIIOJIb30BaHUE TIEPCOHANIBHBIX JAaHHBIX pPaOOTHUKA.

3.2. B mnmemsix oOecnedyeHuWss mTpaB M CBOOOJ dYEIOBEKAa HW TpakIaHUHA
paboTomarenb ®W €ro MPEJICTAaBUTEIN IPpH OOpabOTKEe NEpPCOHAJBHBIX JaHHBIX
paboTHHUKa 00s3aHBI COOJIO/IaTh CIEAYIOIIHE OO0IIMe TpeOOBaHUS:

3.2.1. O6paboTKa MEepCOHATBbHBIX TAHHBIX PAOOTHUKA MOXKET OCYIIECTBIISITHCS
HCKITFOYUTEIIFHO B MEJIX OoOecredeHusi COONI0ACHHUsI 3aKOHOB M MHBIX HOPMATHUBHBIX
MIPABOBBIX AaKTOB, COJCHCTBUS pabOTHHKaAM B TPYAOYyCTPOMCTBE, OOy4YCHUH H©
NPOABMKEHUHU TI0 ciayxbe, oOecriedyeHuss JIUYHOM Oe30macHOCTH PaOOTHHUKOB,
KOHTPOJISI KOJIMUECTBA M KaueCTBa BBIMOIHIEMON pabOThl M 00eCceueHUsI COXPaHHOCTHU
MMYIIECTBA.

3.2.2. Ilpu onpenenennu oobeMa U coiepKaHusi 00padbaTbIBaeMbIX IEPCOHATIBHBIX
JIaHHBIX pabOoTHUKa paboTojaTesb JOKEH pYKOBOJCTBOBaThcsi  KoHcTuTynmei
Poccuiickoit ®enepanun, TpynoBsiM Kojmekcom u mHbIMU (eepaabHBIMUA 3aKOHAMH.

3.2.3. IlonyyeHue NepcoOHaNbHBIX JAHHBIX MOYKET OCYIIECTBIIATHCA KaK IIyTEM
MPEJICTABIICHUS WX CaMUM PaOOTHUKOM, TaK U IIyTeM MOJYYEHHs WX U3 HHBIX
HCTOYHUKOB.

3.2.4. llepcoHanbHbl€ JaHHBIE CJIEAYET IoJdydYaTb y Hero camoro. Ecmnu
MEepPCOHAILHBIC ITAHHBIC pA0OTHUKA BO3MOXKHO TOJYYUTH TOJBKO Y TPEThEH CTOPOHHI,
TO pabOTHUK JOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITh
MOJYy4YEeHO TMChMEHHOE coryiacue. Paboroaarens IOJKEH COOOMIUTH PaOOTHHUKY O
LeNsIX, TpeamnojaraéMbplX HWCTOYHHKAX ¢ CII0cOo0ax TMOJyYeHHUs] TEpPCOHAJIbHBIX
JIAaHHBIX, a4 TaK € O XapakTepe MOJUICKAIIUX TMOJIYYSHUIO MEPCOHAIBHBIX JaHHBIX U
MOCJIEACTBHUSAX OTKa3a paOOTHHKA JaTh MUCbMEHHOE COIJIacHMe€ Ha UX IOJIy4YeHUE.

3.2.5. PaboTonarenb HE UMEET IpaBa MOJIy4yaTh U 0OpadaThIBaTh NMEPCOHAJIBHEIC
JIaHHBIC PAaO0OTHUKA O €ro MOJUTHYSCKUX, PEIUTHO3HBIX H WHBIX YOSKICHHUSIX U
YacTHOW XU3HU. B cilyyasix, HEMOCPEACTBEHHO CBA3aHHBIX C BOMNPOCAMH TPYHAOBBIX
OTHOWICHUW  JaHHBIC O  YacTHOH )KU3HU  paboTHuUka (WHpOpmamms o
JKU3HECSATEIbHOCTU B cpepe CeMEeHHBIX OBITOBBIX, JINYHBIX OTHOIICHUI) MOTYT OBITh

MNOJYYCHBI U O6pa6OTaHBI pa60TOILaTeJ’ICM TOJBKO C €ro IMUCbMCHHOI'O COrjacCus.
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3.2.6. PaboronaTenp HE MMEET IIPaBO IMOJy4YaTh U 0O0padaThIBaTh NMEPCOHAJIbHBIC
JIaHHBIC pPaOOTHHKA O €ro WICHCTBE B OOMISCTBEHHBIX OOBECAWHEHUSX WIH €ro
nMpo(dCOIO3HON  NEATENBHOCTH, 3a HCKIIUYCHHEM CJIy4aeB, IMPEIYyCMOTPECHHBIX
dbeneparbHBIM 3aKOHOM.

3.3. K oOpabGoTke, mnepenade W XPaHCHHIO TEPCOHAIBHBIX  JAaHHBIX
paboTHHKAa MOTYT HMETh JOCTYN COTPYIHUKH:

- OyxranTepuu;

- COTPYAHUKH CIY>KOBI YIPaBICHUS MNEPCOHAIIOM;

- COTPYJIHUKH KOMITHIOTEPHBIX OTICIIOB.

3.4. MHcnonp3oBaHWE TMEPCOHANIBHBIX  JAaHHBIX  BO3MOXHO  TOJIBKO B
COOTBETCTBUM C LIEJISMH, OMPECIUBIINMHU HUX MMOJTyUYCHUE.

3.4.1. TlepcoHanbHbl€ HJaHHBIE HE MOTYT OBIThb HWCHOJB30BaHbI B MEJISAX
MPUYAHCHUS WMYIIECTBEHHOTO W MOPAJIbHOTO Bpeja TpaxkIaHaM, 3aTpyIHCHUS
peanuzauuu npaB U cBoOon rpaxkaaH Poccuiickoit denepamuu. OrpaHuyeHue MOpas
rpaxnaan Poccuiickoii denepanmu Ha OCHOBE HCIOJIb30BaHUS MHPOpMALIUU 00 UX
COLIMAJIBHOM NPOMCXOXKAECHUHU, O PAaCOBOM, HALIMOHAJIILHOM, SI3IKOBOM, PEJIMTMO3HOM U
MapTUWHOW  NOPUHAJISKHOCTH  3alpemieHO UM KapaeTcsi B COOTBETCTBHU  C
3aKOHOJATEJILCTBOM.

3.5. Ilepenaua mEpCOHAIBLHBIX JaHHBIX pPAOOTHHUKA BO3MOXXHa TOJBKO C
coriacuss pabOTHUKA WIIH B CIIy4asiX, MPSIMO NPEAyCMOTPEHHBIX 3aKOHOMATEIHCTBOM.

3.5.1. Ilpu mepenade nmepcoOHAITBHBIX HAHHBIX paOOTHHKA padoTOAATElh JOJKEH
COOJIFOAaTh CIIEAYIOIINE TPeOOBaHUS:

- He coo0marhk MNEepCOHAIBHBIE JaHHBbIE pPAaOOTHUKA TPETheH CTOpOHE Oe3
MUCHPMEHHOTO  corjlacus pa0OTHHKAa, 3a HCKIIOYEHHEM CJydaeB, Korjga »dTo
HEOOXOAMMO B MENSIX MNPEeaynpekIeHUS YTpo3bl >KU3HU U 3JI0POBBIO pabOTHHKA, a
TaKXK€ B CIIy4asx, YCTAaHOBJICHHBIX (eepaibHbIM 3aKOHOM;

- He cooOmarh TepCOHAJIbHBIC JTaHHBIE PAaOOTHHUKA B KOMMEPYECKHUX IIEIISIX
0e3 ero MHCHbMEHHOTO COTJIACHSsI;

- OpeaymnpeauTh JIUIl, IOJYYalolIuX I[EpPCOHAIbHBIE JaHHbIE pPaOOTHHUKA, O
TOM, YTO O3TH JIaHHBIE MOTYT OBITh HWCIIOJB30BAaHBI JIMIIh B MEIIX, I KOTOPBIX
OHHM COOOIIEHBI, U TPeOOBATh OT ATUX JIHI] MOATBEPKACHUS TOTO, YTO ATO MPaBUIO
coomoaeHo. Jluma, Tonydaromide II€pCOHAJIbHBIC JaHHBICE pPabOTHHWKA, OOs3aHBI
COOJIIOAaTh PEXHUM CEKPETHOCTH (KOH(UICHIIMAIbHOCTH). JlaHHOE mMOJIO)KeHHE He
pacopocTpaHsieTcsi Ha OOMEH MNepCOHAIbHBIMU JaHHBIMU pPAaOOTHUKOB B MOPSIKE,

YCTAHOBJICHHOM (be,ﬂepaJ'IBHBIMI/I 3aKOHaMM,
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- paspemiaTb JOCTYIl K HEpPCOHAJIbHBIM JIAaHHBIM pPaOOTHUKOB TOJIBKO
CHEUHAJIbHO YMNOJIHOMOYEHHBIM JIMIIaM, OIPEACICHHBIM MPUKAa30M I10 OpraHHU3aIlvH,
P OSTOM yKa3aHHbIC JIMIAa JOJDKHBI HMMETh IIPaBO MNOJIyYaTh  TOJBKO TE
IIEPCOHAIIBHBIE J1aHHbIE pPa0OTHUKA, KOTOpble HEOOXOAMMBI JJjIsi  BBIIOJIHEHUS
KOHKPETHBIX (DyHKLIMI;

- He 3ampamuBaTh HMH(POPMAIIUIO O COCTOSIHMM 3J/I0pOBbsi pabOTHHKaA, 3a
HCKIIIOUEHUEM TE€X CBEJCHHUM, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBIIIOJIHEHUSI PAOOTHUKOM TpPYyJAOBOW (YHKLMU;

- rnepegaBaTh  MEPCOHAIBHBIC TTaHHBIS paboTHUKaA

MpeICTaBUTEIISM paOOTHUKOB B TopsIIKe,
yctaHoBjieHHOM TpynoBeiM KopekcoMm, M orpaHnumBaTh 3Ty HH(POPMALUIO TOJIBKO
TEMH  TIEPCOHAIBHBIMHA JaHHBIMH  paOOTHHUKA, KOTOpPhIE  HEOOXOIMMBI IS
BBINIOJIHEHUST YKA3aHHBIMH TNPEJACTABUTEISIMUA WX (PyHKIIAH.

3.5.2. Ilepemaua mnepcOHaJIBHBIX JAHHBIX OT JepKaTeslsi WIM  €ro
NpeACTaBUTENIEll BHEIIHEMY HOTPEOUTENI0 MOXET JOIYyCKaTbCid B MHHHMMAaJbHBIX
o0beMax M TOJBKO B IEJISIX BBINOJIHEHUS 3a7lad, COOTBETCTBYIOIIMX OOBEKTUBHOM
MpUYMHE cOOpa 3TUX JAHHBIX.

3.5.3. Ilpu nepenaye nmepCOHaATbHBIX HAaHHBIX paOOTHHUKA MOTPEOUTESIM (B TOM
YHUCJI€ W B KOMMEPUYECKHX LIeJsX) 3a MpeJesibl OpraHu3alnuu padoToaaTesb He JOIKEH
COoOOIIIaTh ATH JaHHBIE TPEThEW CTOpOHE O3 MHCBMEHHOTO corjacusi padoTHHKaA, 3a
HCKIIIOYUECHUEM CJIy4daeB, KOIJa 3TO HEOOXOAMMO B ILEJSIX MPEeAyNpPeKICHUS YrpO3bl
)KU3HU W 3J0POBBIO pAaOOTHHUKA WM B CIIydasX, YCTaHOBJICHHBIX (eneparbHbIM
3aKOHOM.

3.6. Bce Mepnl KOH(UIEHUHMAIBHOCTH IpU cOope, 00paboTKe M XpaHEHUU
[IEPCOHAIBHBIX JAHHBIX COTPYJIHUKA PACHPOCTPAHSIOTCS Kak Ha OyMa)kHble, TaKk H
Ha JJIEKTPOHHBIC (AaBTOMATH3UPOBAHHBIC) HOCUTEIN WH(POPMAIUH.

3.7. He pnomyckaercsi oOTBeUaTb Ha BOIPOCHI, CBsI3aHHbIE C Iepeaadyen
nepcoHaIbHON uHpopMauu 1o Tenedony uiu dakcy.

3.8. XpaHeHue NEPCOHAIBHBIX JaHHBIX JOJDKHO IIPOUCXOJIUTH B HOPSJIKE,
HCKIIIOYAIONIEM HMX YTpaTy WM UX HENPaBOMEPHOE HCIOJIb30BaHHUE.

39. Ilpu 0OpuHATHM pEUICHHWH, 3aTParuBalOIIUX WHTEpEChl pPabOTHUKA,
paboronarenb HE HUMeeT IIpaBa OCHOBBIBATBCA Ha IE€PCOHAJIBHBIX JIAHHBIX
pabGoTHUKA, IOJYYEHHBIX HCKIIOUMTEIBHO B pE3yJIbTaTe UX aBTOMAaTU3UPOBAHHOMU
00paboOTKM WJIM DJJIEKTPOHHOIO IoJiydeHHs. PaGoTomarenp y4YUTHIBA€T JHUYHbBIC

KadyecTBa pabOTHHKA, €ro JOOpOcOBeCTHhI U 3G GEKTUBHBIA TPYII.
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4. JlocTtyn K NepPCOHAIBHBIM JaHHBIM

4.1. BHyTpeHHUN noctyn (IOCTyHn BHYTPU OpPraHU3aIUHN).

4.1.1. IIpaBo moctymna K INEPCOHAIBHBIM JIaHHBIM COTPYJAHUKA HMEIOT:

- TEHEpPAJIbHBIA NUPEKTOP OpraHUu3aIvH;

- PYKOBOAUTEIH CTPYKTYPHBIX nmoapasieIeHUun [0  HaMpaBJICHUIO
JIeATEIIbHOCTH  (OOCTYNl K JIMYHBIM JIaHHBIM TOJBKO  COTPYJIHHUKOB  CBOEro
MOZIPa3ACIICHUS);

- IpU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJpa3JeICHHUs B JPYyroe, JOCTYII
K TEpPCOHAIbHBIM JaHHBIM COTPYJHHKA MOXET UMETh pPYKOBOJUTEIb HOBOTO
MoJpa3aAeCHUs;

- caM paOOTHHUK, HOCHUTENIb TaHHBIX.

- Ipyrue€ COTPYIHHUKU OpPraHU3aIlMU TIPU BBITIOJTHEHUH UMH CBOHUX CIIYKEOHBIX
00s13aHHOCTEH.

4.1.2. [IlepeueHp JHIl, HWMEIOIIMX AOCTYIl K TMEPCOHAJILHBIM JIaHHBIM
paObOTHUKOB, OIIPEIEISICTCS] MPUKA30M I'€HEPAIBbHOTO JUPEKTOpa OpTraHU3alvH.

4.2. BHemHu AOCTYII.

4.2.1. K wu4mcny M™MaccoBBIX NOTpEeOUTENIEH TIEPCOHATBHBIX JIAaHHBIX BHE
OpraHu3aluu MOYHO OTHECTH TOCYJAapCTBEHHBIE U  HErocyJIapCTBEHHBIC
(OYyHKIIMOHAIIBHBIE CTPYKTYPHI:

- HAJIOTOBBIC HHCIICKIINU;

- TIPaBOOXPAHUTEIIBHBIC OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIIMAJILHOTO CTPaXOBaHMS;

- TICHCUOHHBIC (DOHJIHI;

- MoApa3/iejieHUs] MYHUIIMIIAIbHBIX OPraHOB YMpPaBJICHUS;

4.2.2. Haa30pHO-KOHTPOJbHBIE OpPraHbl UMEIOT JOCTYI K MH(OpPMAIMU TOJBKO
B cdepe cBOel KOMIICTCHIIUH.

4.2.3. Opra"u3anuud, B  KOTOpbIE COTPYJIHHUK MOXET  OCYILIECTBJSATH
MEPEUUCIICHUS] JICHEKHBIX CpPEACTB (CTpaxoBble KOMIAHWUHM, HEroCyJdapCTBEHHbIE
IIEHCUOHHBIE (OHABI, OJIaroTBOPUTENIHLHBIE OPraHU3alMU, KPEAUTHBIC YUPEKICHUS),
MOTYT TIOJIyYUTh JOCTYHN K MEPCOHAIBLHBIM JAaHHBIM PAOOTHUKA TOJHKO B CIIydae ero

NHUCBbMCHHOT'O pa3pClICHUA.
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4.2.4. Jlpyrue opraHuzaiyu.

CengeHust 0 paloTaroIIeM COTPYIHUKE WM YK€ YBOJIECHHOM MOTYT OBITh
MPEeAOCTaBIICHbl APYroi OpraHU3allii TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJaHKe
OpraHu3alMy, C TPWIOKEHHEM KOIHUM HOTAPUAIBHO 3aBEPEHHOIO 3asiBJIICHUS
paboTHHUKA.

IlepconanbHble  JaHHBIE  COTPYAHMKAa  MOTYT  OBITb  IIPEIOCTABIICHBI
POJICTBEHHHMKAM WJIM YJ€HaM €ro CEeMbH TOJBKO C MHCBMEHHOI'O Pa3pelIeHHs] CaMOTo
COTpYJHHUKA.

B cayuae pa3Boma ObiBmias cymnpyra (Cynpyr) HMEIOT NpaBO OOpaTUThHCS B
OpraHu3alMIi0 C MUCbMEHHBIM 3alIpOCOM O pa3Mepe 3apabOTHON MiIaThl COTPYIHHUKA

0e3 ero cormacusi (YK PO).

5. 3amura mepcoHAJbHBIX JAHHBIX

5.1. Tlom yrpo3oii WM OINACHOCTBIO yTpaThl TMEPCOHAIBHBIX  JAHHBIX
MOHUMAETCA  €JUHUYHOE  WJIW KOMIUIEKCHOE, peallbHOe WM NOTEHIUaJIbHOE,
aKTUBHOE WJIM TACCUBHOE MPOSIBICHUE 3JI0yMBIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX
WIM BHYTPEHHUX HWCTOYHUKOB YTPO3bl CO37aBaTh HEOJIArONpPHUSATHBIE COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIOIee BO3JACHCTBHE Ha 3alllUIIaeMyl0 HWHGOpPMAaIUIO.

5.2. Puck yrpo3sbl Jt00ObIM WH(POPMAIIMOHHBIM pECcypcaM CO3Ial0T CTUXHUHBIC
OeACTBHsI, DJKCTpeMallbHbIE CHUTyallud, TEPPOPUCTUUECKHUE JICHCTBUS, aBapuu
TEXHUYECKUX CPEACTB W JHUHUMN CBS3H, Jpyrue OOBEKTUBHBIE OOCTOSITEIbCTBA, a
TaKk)K€ 3aMHTEPECOBAaHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUH YTPO3BI JIHIIA.

5.3. 3ammura TEpPCOHAJBHBIX JAaHHBIX MPEACTaBIsAET COOOM  KECTKO
periaMeHTUPOBaHHBIHN u JMHAMHUYECKU TEXHOJIOTUYECKUI nporiecc,
NpeaynpexIaronuii  HapylIeHHe JOCTYIMHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH H
KOH(PUICHIIMAIIBHOCTA  NEPCOHAIBHBIX  JAaHHBIX H, B  KOHEYHOM  CHYETe,
oOecrneunBaOIIMi  JIOCTATOYHO HAJIEKHYIO Oe30MmacHOCTh MH(pOpMAIUU B TIpOIlecce
YHOpaBJIEHYECKOW U MPOU3BOJICTBEHHOMN IEATEIFHOCTH KOMIIAHUU.

5.4. 3ammuTa TEpPCOHANIBHBIX JaHHBIX pAOOTHHKA OT HEOPaBOMEPHOIO HUX
HCIIOJIb30BaHUsI WJIM yTpaThl JOJKHA ObITH oOecnedeHa pabdoToaTeeM 3a CUET €ro
CpPEACTB B MOPSJIKE, YCTAHOBIIEHHOM (heepaibHBIM 3aKOHOM.

5.5. «BHyTpeHHssa 3ammTa.

5.5.1. OCHOBHBIM  BUHOBHHUKOM  HECAHKIIMOHUPOBAHHOIO  JOCTyla K
MIEPCOHAIILHBIM JAaHHBIM SIBISETCSI, KaK IIPpaBWIIO, TMEpCOHaN, paldoTalmuid C

AJOKYMCHTaMU nu OazamMu JAaHHBIX. PernamenTtanus JoCcTyIa nepcoHajla K
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KOH(QUICHIIMAIBHBIM CBEJICHUSIM, JOKyYMEHTaM M 0Oa3aM [JaHHBIX BXOJUT B YHCIO
OCHOBHBIX HampaBJICHHUH OpPraHU3allMOHHOW  3aIUTHI nHpopmanun u
MpeHa3HauYeHa JUISL  pa3rpaHUYSHUs] MOJIHOMOYHUN MEXKAY PYKOBOAUTEIISIMHU W
cnenuaiucTaMu OpraHUu3allHu.

5.5.2. Jlms oOecmeyeHWss BHYTPESHHEW 3allUThl NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB HEOOXOAUMO COOIIOIATh PSA MEP:

- OrpaHHMYEHHE ¢ perjamMeHTalus cocTaBa pPabOTHUKOB, (YHKIHMOHAJIbHbBIC
00s13aHHOCTU KOTOPBIX TPEOYIOT

KOH(HUICHITNATBHBIX 3HAHUIA;

- CcTporoe muzdupaTreabHO€ U OOOCHOBAaHHOE pachpeAeyieHHue JOKYMEHTOB
1  uHDOpMALIMU MEXITYy pabOTHHUKAMU;

paroHaIbHOE pa3mernieHue  pabouux MeCT paOOTHHKOB,

npu KOTOPOM HCKITIOYaTI0Ch OBl OECKOHTPOIBHOE HCTIOJIb30BaHUE
3amumiaeMon nHdopMaluu;

- 3HaHWEe PaOOTHUKOM TpPeOOBAaHUNW HOPMATUBHO - METOAUYECKUX JOKYMEHTOB
1o 3amuTe UHPOPMAIUM M COXPAHECHUH TaWHBIL;

- HaJU4Yue HEOOXOAWMBIX YCIOBHH B TIOMELIEHUM i paldoThl €
KOHQUICHIIMAIBHBIMI JIOKYMEHTaMH WU 0a3aMu JaHHBIX;

- ompeneseHWe M perjiaMeHTalusi cocTaBa paOOTHUKOB, HMMEIOIIUX IPaBoO
Joctyna (BXoJa) B MOMEIIEHUE, B

KOTOPOM HaXOJHUTCS BBIYHUCIHUTEIIbHAS TEXHUKA;

- OpraHW3anus MOPsJIKa YHHYTOXKSHUS WH(OOPMAIVH;

- CBOEBPEMEHHOE BBISIBJICHHE HAPYIIICHUs TPEOOBAaHUHN pa3peIINTEIIHbHON CUCTEMBI
JIocTyna pabOTHUKaMU MOApa3aeIICHUS;

- BOCIHTaTeNbHass W  pa3bsACHUTENbHass paboTa C  COTPYIHHUKAMH
MoJpa3AeieHUus 10 NPEIYNPEeKICHHUIO yTpaThl IIEHHBIX CBEASCHUW TIpu padoTe C
KOH(MUJICHIIUATEHBIMU JIOKYMEHTaMU;

- HE JOIyCKaeTcs BblJadya JIMYHBIX JeJl COTPYIHHKOB Ha paboune Mecrta
pykoBoautTenei. JluuHble genma MOryT BblIaBaThbCcsi Ha paboyne MecTa TOJIBKO
reHEepaIbHOMY IUPEKTOPY, paOOTHHUKAM OTJella NepcoHajla M B HCKIFOUYUTEIIBHBIX
Clly4dasix, 0 NMHUCBMEHHOMY pPa3pElICHUI0 T'€HEPaJIbHOTO JHPEKTOpa,

- PYKOBOIUTEIIIO CTPYKTYPHOI'O  MOApAa3/ICJICHUSI. (Harpumep,  Opu
MOJATOTOBKE MAaTEPHUAJIOB JJIsl aTTECTAaIluy paOOTHUKA).

5.5.3. 3ammTa 0OEpCOHANbHBIX JAaHHBIX COTPYJHUKA Ha DSJIEKTPOHHBIX

HOCUTCIIAX.
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Bce mamkm, cozeprkaliye II€pCOHaJIbHBIC JAaHHBIE COTPYIHHKA, MOJDKHBI OBITh
3alIUIISHBI  IMapoJieM, KOTOPBIH CcOOOMmIaeTcsl PyKOBOJUTEIIO CITY>KOBI yIIPaBICHUS
IIEPCOHAIIOM U PYKOBOJIUTEIIO CITY>KObI HH(OPMAIITMOHHBIX TEXHOJIOTHUI

5.6. «BHenrdas 3amniyiray.

5.6.1. Jost 3aIUTEI KOH(pUACHITUATIEHOU nHpopMaITUH CO3Iar0TCs
LIeJICHANPABIICHHBIC HEOIArOMPUSITHBIC YCIIOBUSI U TPYJAHOIIPEOIOIUMBIC MPETSITCTBUS
JUTSL JIAIIA, TBITAIOIIEroCsl COBEPIIUTHh HECAHKIIMOHUPOBAHHBIA JIOCTYN W OBIIAJICHHUE
nnpopmamuein. Llempro u pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO JOCTyIla K
UH(POPMAIIMOHHBIM pecypcaM MOXET OBITh HE TOJBKO OBJIQJICHUE IIEHHBIMH
CBEJCHUSIMU U UX HUCIIOJIb30BaHUE, HO U UX BUJIOM3MEHEHHE, YHUUYTOKECHHE, BHECCHUE
BUpYcCa, NoJAMeHa, (anbcuduKalus COACpKaHUS PEKBU3UTOB JOKYMEHTa M JIp.

5.6.2. Tlog NOOCTOPOHHUM JIMIIOM IIOHUMAETCs JIIOOOE€ JIMII0, HE HMEIoIee
HEMOCPEICTBEHHOTO OTHOIICHUS K ACSITEIIbHOCTU KOMIAHWUHU, TMOCETUTEH, PaOOTHUKHU
JIPYTUX OPraHU3aIlMOHHBIX CTPYKTYP.

I[TocTtoponHune nwila HE MOJDKHBI 3HATh pacrpenesienue (QyHKIUM, padouune
MPOIIECChl, TEXHOJIOTHIO COCTaBJICHHs, O(GOPMIICHHUS, BEICHUS W XPaHCHUS
JIOKYMEHTOB, A€l U pabodyux MaTepHuajoB B OTJIEJE MepCcoHAaa.

5.6.3. Jns oOecrnedyeHUsT BHEMIHEW 3alUThl MEPCOHAIBHBIX JAHHBIX

COTPYAHHUKOB HEOOXOJAHUMO COOIIIOIATh PSIJT MEP:

NopssA0OK IMpuemMa, ydeta U KOHTPOJIA ACATCIBHOCTU HOCGTHTCHCﬁ;

MPOIIYCKHOM PEXUM OpraHu3alluu;

y4eT W IOPSAAOK BbIOAYN YyIOCTOBEPEHUN;

TCXHUYCCKUEC CpCACTBa OXpaHbl, CUTHAJIM3allWH,

MOPSIIOK OXpaHbl TEPPUTOPUM, 3/IaHUM, TTOMELICHUI, TPAaHCIIOPTHBIX CPE/CTB;

- TpeboBaHMs K 3amure HHQOpMAUMU TIPU HHTEPBHLIOUPOBAHUU  H
co0eceI0BaHUsIX.

5.7. Bce numa, cBsi3aHHbIE C MOJy4Y€HHEM, OOpabOTKOM W 3alUTOM
MEPCOHAIBHBIX JaHHBIX, OOs3aHBI MOJAMNHCATh O0053aTENHLCTBO O Hepas3rjalleHuu
MEPCOHAIBHBIX JAaHHBIX PaOOTHHUKOB.

5.8. IIo BO3MOKHOCTHU TI€PCOHAJILHBIC JTaHHBIE OOE3JTMYUBAIOTCS.

5.9. Kpome wMep 3amuTbl OEPCOHAIBHBIX  JAHHBIX, YCTAaHOBJIEHHBIX
3aKOHOJATENILCTBOM, paloTtojaren, pabOTHUKHM M UX MPEICTaBUTEIN MOTYT

BBIpa6aTI>IBaTB COBMECTHBIC MCPhI 3alllUThI IICPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB.

6. IIpaBa m 00s13aHHOCTHM PadOTHHMKA
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6.1. 3akpernsieHue npaB paboTHHKA, pEerilIaMeHTUPYIOIINX
3aIIUTY €ro MepCOHAJIbHBIX JTAHHBIX, OOECIIEYNBAET COXPAHHOCTH IIOJIHOW H
TOYHOH HH(OPMAIIUH O HEM.

6.2. PabOTHUKM M WX TIPEJICTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI IO/
pacnucky C JOKyMEHTaMu OpraHu3alii, YCTaHaBJIHUBAIOLIMMHU MOPSIOK 0O0paldoTKu
IIEPCOHAIBHBIX JTAaHHBIX PAOOTHUKOB, a TakKXKe 00 MX MpaBax M OOSI3aHHOCTAX B 3TOU
ob6iacTH.

6.3. B nensx 3ammThl MEPCOHAJIBHBIX JAHHBIX, XpaHSLIUXCS y pabdoTtonarens,
pabOTHUK HUMEET MpaBo:

- TpeOoBaTh WCKJIIOUYEHHUS WIW MCHPABICHUS HEBEPHBIX WIA HEMOJHBIX
MIEPCOHAIBHBIX JAHHBIX.

- Ha CcBOOOJHBIN OecIUlaTHBIM JOCTYyH K CBOUM NEpPCOHAJbHBIM JIaHHBIM,

BKJIFOUAsl MPaBO Ha TIOJyYCHHE KOMHUM JIO00W 3amucH, COoAepIKaIle IepCOHAIbHBIC

JIaHHBIC;
IIEPCOHAJIBHBIE JIaHHBIE OLICHOYHOTO Xapakrepa JOIIOJIHUTH
3asiBJICHUEM, BbIPAXKAIOLIUM €ro COOCTBEHHYIO TOUKY 3PCHUS;
- OIpeneysiTb CBOUX MPEACTABUTEIICH JUIs 3alllUTBl CBOUX IEPCOHAIBHBIX
JIAHHBIX;

- Ha COXpaHEHHME W 3alUTy CBOEH JUYHOU M CEMEUHOU TalHBI.

6.4. PaboTHUK 00s13aH:

- mepedaBaTh paboToOdATEN0 WM €ro  NPEACTABUTEII0  KOMIUJICKC
JIOCTOBEPHBIX,  JOKYMEHTHPOBAHHBIX IIEPCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX
ycTtaHoBjieH TpynoBbIM KoaekcoMm P®.

- CBOEBpPEMEHHO coobmiate paboromarenro 00  WM3MEHEHHUH  CBOUX
MEPCOHAIBHBIX JAaHHBIX

6.5. PaboTHUKH cTaBAT paboTOHAaTENsi B U3BECTHOCTh 00 M3MEHEHHHU (DaMHINH,
WMEHH, OTYECTBA, JAThl POXKIACHUS, YTO TMOJy4aeT OTPAKEHUE B TPYIAOBOW KHHKKE
Ha OCHOBAaHHU TMPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH HM3MEHSIOTCS
JaHHble 00 oOpaszoBaHuM, ONpodeccuu, CIEHUaTbHOCTH, MPUCBOSHUHU HOBOTO pa3psaa
U mp.

6.6. B mengx 3amuThl YacTHOM JKHU3HH, JIMYHOM HM CEMCHHOHM TaMHEI
pabOTHUKM HE JOJDKHBI OTKAa3bIBATHCS OT CBOEr0o MpaBa Ha oOpabOTKy MepCcOHaTbHBIX
JIAaHHBIX TOJIBKO C HX COrJlacHsl, IIOCKOJBbKY 3TO MOJXKET IIOBJIeYb MPUUYHUHEHUE

MOPAaJIbHOI'O, MAaTCpPUAJIbHOTI'O BpCa.
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7. OTBeTCTBEHHOCTH 32 pa3rJianieHne KOHPpUuIeHIuAIbHOH nHdopMauu,
CBSI3AHHOM € NePCOHAJIbHBIMY JAaHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO M3 TIJABHBIX TpeOOBaHUI K
opranuzaiuuu (yHKIHMOHUPOBAHUS CUCTEMBI 3alllUThl MEPCOHAIBHON HHOpPMaUUU U
oOs;3aTenbHOE yclioBHE obOecrieueHuss d(PPEeKTUBHOCTH STOU CUCTEMBI.

7.2. KOpuaumueckne © (pU3NYECKHUE JUIlAa, B COOTBETCTBUH CO CBOUMH
[IOJIHOMOYMSIMU ~ BlIaferomue uHdopMamueir o0 TIpaxjaaHax, MOOJydYalollue |
HCIIOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM
Poccuiickoit denepauuy 3a HapylLIeHHE peXUMa 3alllUuThl, OOpabOTKM U MopsaKa
HCIIOJIb30BaHUs 3TON MHQpOpMAIUH.

7.3. PykoBoauTenb, paspeliaroliuii JOCTYIl COTPYJHUKA K KOH(MHICHIIMAIBLHOMY
JIOKYMEHTY, HECET NEePCOHAJIbHYI0 OTBETCTBEHHOCTbH 3a JaHHOE pa3pelleHHueE.

7.4. Kaxnaplii  COTPYAHUK  OpraHu3alliy,  MOJydarlolmui  1ig  paboThl
KOH(UICHIIUATIBHBIN JIOKYMEHT,

HECEeT €AWHOJMYHYI0O  OTBETCTBEHHOCTh 3a  COXPAaHHOCTb  HOCHUTEIS U
KOH(UICHITUAIBHOCTh UH(OPMAIIHH.

7.5. Jluma, BHHOBHBIE B HApyLIEHUH HOPM, PEryJUpPYIOIIUX IIOJIy4ECHUE,
00paboOTKy M 3alUTy MEPCOHANBHBIX JIaHHBIX pa0OTHHKA, HECYT JUCHUIIMHAPHYIO,
aIMUHUCTPAaTUBHYIO, TPa)KJIaHCKO- IMPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (henepabHBIMU 3aKOHAMH.

7.5.1. 3a HeucCHOIHEHNE WM HEHaJyIeXallee UCIOJHEHHEe PaOOTHUKOM I10 €ro BUHE
BO3JIO’KEHHBIX Ha HETO 00s13aHHOCTEN MO COOJIOAEHUIO YCTAHOBJIEHHOI'O MOpsiAKAa pabOThI
CO CBEIEHUSAMH KOH(UICHIMAJIBHOTO XapakTepa paboTojarenb BIIpaBe MPUMEHSTH
npexycMoTpeHHslie TpynoBeiM KonekcoM nMCHUILUIMHAPHBIE B3bICKAHUS.

7.5.2. 1omKHOCTHBIE JTUIIA, B 00sI3aHHOCTHh KOTOPBIX BXOJUT BEJCHHE MTEPCOHAITBHBIX
JAHHBIX COTPYJIHHKA, OOs3aHBI OOECIEUUTHh KaKIOMYy BO3MOXXHOCTH O3HAKOMIICHHS C
JIOKYMEHTaMHU U MaTepuajlaMu, HETIOCPEJICTBEHHO 3aTparuBarolIMMH €ro npasa u cBoOO/IbI,
eclli WHOE He TMpeIyCMOTPeHO 3akoHOM. HempaBomepHBINi OTKa3 B MPEIOCTaBICHUU
COOpaHHBIX B  YCTAaHOBIICHHOM TMOPSAKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE
MpeAOCTaBIeHUE TaKUX  JOKYMEHTOB  WIM  HHOW  HWHpOpMAMU B  CIydYasx,
MIPEAYCMOTPEHHBIX 3aKOHOM, JMOO TMPEIOCTaBICHUE HEMOJHON MM 3aBEIOMO JIOKHOM
MHpOpPMALIMKM - BICYET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMI aJMHUHHUCTpPATUBHOTO IITpada
B pa3Mmepe, ompezaensiemMmoMm Konekcom 00 afMHUHUCTPATUBHBIX MPAaBOHAPYIICHUSX.

7.5.3. B coorBerctBuu ¢ I'paxpganckum Kojgexkcom muia, HE3aKOHHBIMU

METOAaMH MMOJIYYHUBIINC I/IH(bOpMaLII/IIO, COCTAaBJIAOIIYIO cnyxce6Hon TaﬁHy, 00s13aHBI
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BO3MECTUTh IPUYMHEHHbIC YOBITKM, IMPUYEM Takas e O0sA3aHHOCTh BO3JaraeTcs W Ha
pabOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HapylLIEHHE HENPUKOCHOBEHHOCTH YaCTHOM
JKU3HU (B TOM YMCIIE HE3aKOHHOE COOMpaHMe WM paclpoOCTpPAHEHUE CBEIECHUH O
YaCTHOW JKU3HU JIUIA, COCTABJISIONIECTO €ro JIMYHYIO WIW CEMEHHYI0 TailiHy, 0e3 ero
coryiacus), HENPaBOMEPHBI  JOCTYIl K  OXpaHSAEMOM  3aKOHOM KOMIIBIOTEPHOM
nH(pOpMalMK, HENPaBOMEPHBIM OTKa3 B IMPEIOCTABICHUM COOPAHHBIX B YCTaHOBJICHHOM
MOpSIIKE JIOKYMEHTOB U CBEIECHMH (eciau OSTU JesiHUsS TNPUYUHUIM Bpea MpaBaM U
3aKOHHBIM HHTEpEcaM IpakJaH), COBEPIICHHbIE JINIIOM C HCHOJb30BAaHUEM CBOETO
CIy>kKeOHOrO  IOJIOKEHHUsl HakasblBaeTcsl mTpadgom, JuOO JMIIEHHEM MpaBa 3aHUMATh
ONpE/IeNICHHbIE JOJDKHOCTH WJIM 3aHUMAThCs  OIpPENETICHHOM JesTeIbHOCThIO, JIHOOo
apectoM B cooTBeTCTBUU ¢ YK PO.

7.6. HempaBOMEpHOCTb JE€SITEIBHOCTH OpPraHOB TIOCYJAapCTBEHHOM BJIAacTH U
opraHuzanui 1o cOOpy U MCIHOJIB30BAHUIO NE€PCOHAIBHBIX JaHHBIX MOXET OBITh

YCTAaHOBJICHA B Cy,I[e6HOM IHopsAaKe.

8. 3akuouuTesbHbIE MOJOKEHUS
8.1. Hacrosimmii JIOKadbHBIA AaKT BCTyHmaeT B CHWIYy C MOMEHTa €ro
yTBEpKAEHUA  pyKoBoauTenaeM. JleHcTByeT [0 HACTyIUIEeHHS HOBOIO JIOKaJbHOTO
HOPMaTHUBHOT'O aKTA.
8.2. M3meHenuss u JonoiHeHuss B Hacroswee [losoxeHne mNpUHUMAOTCS B

COOTBETCTBHUHU C JleI\/'ICTBYIOHH/IM 3aKOHOJaTCJIIbCTBOM.

,D,OKyMeHT noanucaH
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